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Agriculture, Horticulture & Animal Care

(Selby)

(Harrogate)

10b Abbey Walk, Selby

15-17 Station Bridge,

Business Administration and Law
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ion, Planning and the Built Environment

Insite@Connexions
(Northallerton)

ering and Manufacturing Technologies

Northallerton, DL7 8JZ

159-160 High Street,
T: 01609 773537

Hair & Beauty Services

Health, Public Services and Care

E: northallerton@vtplc.ct

Scarborough Gonnexion
Centre (Scarborough)

rmation & Communication Technology

Leisure, Travel & Tourism

Pavilion House,
Westborough,

Scarborough,

Retail & Commercial Enterprise
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Apprenticeship?

Richmondshire
Hambleton

Harrogate

Fraviders Parinership ?
- South

Providers in Partnership Yorkshire

Tower Court
Oakdale Road
Clifton Moor
York

Y030 4XL

Tel 01904 557601
Fax 01904 690732
admin@providersinpartnership.org.uk

Training
Centres

CRAVEN SCARBOROUGH
AND RYEDALE

Derwent Training
Association

Whitby & District
Fishing Industry

ge
Harrogate Training

Services”

Derwent Training

HAMBLETON Association

AND RICHMOND
Dimensions Training
Solutions

* Training providers that also offer Entry into Employment (e2€)



Providers Addresses & (Contact Details

Askham Bryan College

Askham Bryan, York, YO23 3FR
01904 772277
enquiries@askham-bryan.ac.uk
www.askham-bryan.ac.uk

BTAL Incorporating KADTAL

New Devonshire House, Devonshire St,
Keighley, West Yorkshire, BD21 2AU
01535 607534

training@kadtal.co.uk
www.kadtal.co.uk

Careskills

1 Throstle Nest Dr, Harrogate, HG2 9PB
01423 879477
care@throstle.u-net.com

Craven College *

High Street, Skipton, BD23 1JY
01756 793370
enquiries@craven-college.ac.uk
www.craven-college.ac.uk

Derwent Training Association

Hertford Way,

York Road Ind Est, Malton, YO17 6YG
01653 697698
info@derwenttraining.co.uk
www.derwenttraining.co.uk

Dimensions Training Solutions

15-19 The Shambles, York, YO1 7LZ
0845 0047055
info@dimensionsltd.co.uk
www.dimensions-training-solutions.com

DrB’s *

13-15 Knaresborough Road, Harrogate,
HG2 7SR

01423 884819
drbs.harrogate@barnardos.org.uk
www.barnardos.org.uk/drbsharrogate.htm

Harrogate College *

Hornbeam Park, Hookstone Road, Harrogate,
HG2 8QT

01423 878214

oncourse@leedsmet.ac.uk
www.leedsmet.ac.uk/harrogate

Harrogate Training Services =

19 Haywra Street, Harrogate, HG1 5BJ
01423 526258
hts1@fsmail.net

Intuitions Ltd

School of Hairdressing and Beauty,
43-45 Tower Street, Harrogate, HG1 1HS
01423 530666
intuitionslimited@hotmail.com
www.intuitionsltd.co.uk

JHP Training

Merchant Chambers, 44-46 Fossgate,
York, YO1 9TF

01904 641721

york@jhptraining.com
www.jhp-group.com

North East Chamber of Commerce (NECC)

Suite 106, Bank Chambers, 97 High Street,
Northallerton, North Yorkshire, DL7 8PP
01609 760709
northallerton.training@necc.co.uk
WWW.ne-cc.com

Protocol Skills

8 Franklins Yard, Fossgate, York, YO1 9TN
01226 209402

info@protocol-skills.co.uk
www.protocol-skills.co.uk/pages/home

Ripon College *

e2e, 24 Market Place, Ripon, HG4 1BN
01765 604564

01765 608999

bev@riponcollege.co.uk

Selby College *

Abbot’s Road, Selby, YO8 8AT
01757 211040

lambj@selby.ac.uk
www.selby.ac.uk/selby/default.aspx

The Academy

23 Commercial Street, Norton, Malton,
YO17 9HX

01653 690022
admin.theacademy@tiscali.co.uk

VT Training

Admiral House, Blakeridge Lane, Batley,
WF17 8PD

01924 479942

info@vttraining.com
www.vtplc.com/plustraining/index.asp

Whitby & District Fishing Industry
Training School

Whitby Mission and Seafarers Centre
Haggersgate, Whitby, YO21 3PP
01947 825871
info@whitbyfishingschool.co.uk
www.whitbyfishingschool.co.uk

YH Training Services *

26-28 Falsgrave Road,

Scarborough, YO12 5AT
scarborough@yh-group.co.uk

York House, Suites 4/5/6, 15 Clifford Street,
York, YO1 9RG

york.yp@yh-group.co.uk

0800 5422848

www.yh-group.co.uk

YMCA Training *

Scarborough & Ryedale/Hambleton
& Richmondshire

01723 507585

Harrogate/York & Selby/Craven
01423 705494

Northallerton

01609 774427

Yorkshire Coast College

Lady Edith’s Drive, Scarborough,
North Yorkshire, YO12 5RN
01723 372105
enquiries@ycoastco.ac.uk
www.yorkshirecoastcollege.ac.uk

York Training Centre *

20 George Hudson Street, York, YO1 6WR
01904 554477

ytc@york.gov.uk
www.yorktrainingcentre.co.uk



FIRST STAGE

B Decide what
type of jobs and
Apprenticeships
interest you (see
pages 12 - 14)

B Check which
training providers
offer these
Apprenticeships
M Find their
contact details

in the directory
section on pages
17 and 18

H Decide whether
you want to apply
by telephone or in
writing

B Write or
telephone to
arrange an
interview.

TIPS FOR
APPLYING

B Whether you
are applying

by phone or in
writing, show that
you are keen and
interested

B Say why you
want to be an
apprentice in this
particular type of
work

H Do you

have any work
experience or
hobbies that are
relevant?

B Plan what you
want to say and
what you want to
find out.

ON THE PHONE

M Plan beforehand
what you want

to say and what
questions you
want to ask

M Speak clearly
M Give your name
B Say why you
are ringing

B If you have the
name of someone
then ask to speak
to them

B Have a pen
and paper so

that you can

write down any
information given
to you

M If the person
you want to speak
to is out then ask
if someone else
can help. Or you
could leave a
message, asking
if someone can
ring you back.

BY EMAIL

It is acceptable

to apply by email
rather than by

a letter in the

post. However,
remember that you
are still writing a
business letter not
messaging your
friends.

B Think before you
write and don’t
press the send
button until you are
happy with your
message

B Write something
relevant in the
“subject” heading,
eg “Enquiry about
Apprenticeships
in business
administration”

H Keep your
message short

B Avoid using text
messaging style

— write in full

M Use “Dear Mr/Ms”
and a surname, not
an informal “Hi” and
first name

M IF YOUTYPEIT
ALL IN CAPITAL
LETTERS IT LOOKS
LIKE YOU ARE
SHOUTING AT THE
READER!

M Avoid writing the
whole email in small
letters. It’s not good
English and it’s hard
to read

H Put in your contact
details, including
address and
telephone number

M Signing off with
“Best wishes”

or “Regards” is
acceptable business
language

B Check spelling
and grammar — use
the spell check and
ask someone to read
through the email

M If you are attaching
a CV then make sure
that you have saved
it with your name

in the title ie “John
Smith’s CV” and not
just “CVv”

B Check your emails
regularly for replies.

You can use the

details in this brochure

to contact training

providers direct. If you

are unsure what you

want to do you should

contact your local
Connexions Centre
(see Page 13).

YOUR WORK
LIFE AND THE
INTERNET

M You are about to
start your working
life and everything
you do creates an
image of you. That
includes what you
put on the internet.
Future employers
can - and do

— check the Internet
for information on
people who apply
for jobs

M If your email
address is silly or
rude, you should
create a separate
email account

B Be careful what
you put on sites like
MySpace, Facebook
and YouTube. What
is entertaining

to your friends

may be seen as
inappropriate by an
employer.



Facts about
Apprenticeshipsg

Y Apprenticeships offer modern
careers from business administration
to environmental conservation; dental
nursing to plumbing; electrical engineering
to hairdressing; accountancy to floristry

Y You will earn real wages and gain
valuable qualifications

Y You will be treated like any other
employee - with the same terms
and conditions

Y They are ideal if you enjoy learning
through practical experience

Y You will gain qualifications recognised by
any employer, anywhere in the country

Y Your training is personal and designed to
match the skills you need to do the job and
develop you as a person

Y You will get support all the way - from
your employer, your trainer and your
work colleagues

Y Apprenticeships give you
choices in your career.
When you have finished
you can carry on working,
maybe get promoted, or even
go to college or university

APPRENTICESHIPS - NATIONAL
www.apprenticeships.org.uk

CONNEXIONS YORK AND NORTH YORKSHIRE
www.connex.me.uk

CONSORTIUM FOR LEARNING
www.cflhumber.co.uk

EDUCATION MAINTENANCE ALLOWANCE (EMA)
http://ema.direct.gov.uk/ema.html

FUTURES4ME
www.futures4me.co.uk

LSC
www.lsc.gov.uk

OFSTED
www.ofsted.gov.uk

PROVIDERS IN PARTNERSHIP
www.providersinpartnership.org.uk
QUALIFICATIONS AND CURRICULUM AUTHORITY
WWW.qca.org.uk

WEST YORKSHIRE LEARNING PARTNERSHIP
www.wylp.org.uk

YORKSHIRE TRAINING PARTNERSHIP
www.ytp.org.uk

Project Co-ordination - www.northernlightspr.com
Design - www.theh2.co.uk Photography - www.johnfurlong.co.uk





